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The following is an informative guide, for landlords and tenants, on the compilation of any inventory prepared by clerks across the inventoryclerk.com 
network: 

  
DISCLAIMER  
This inventory is prepared as an ‘as-seen snapshot’ of the property and its contents, at the time of inspection. It is compiled as a fair and accurate record of the 
property’s internal condition and its contents. It should be used as neither an accurate description of each and every piece of furniture and equipment nor a 
structural survey report. 
 
As the inventory clerk preparing this inventory is neither an expert on fabrics, woods, materials, antiques etc nor a qualified surveyor or valuer, he/she is not 
required to state whether an item is antique, made from precious metals, of unique origin or whether it is new, despite any apparent appearance of being so. 
 
The inventory is compiled to reflect what the clerk observed at time of inspection, along with any dilapidation, faults, breakages, dirt etc – only noted where 
seen. Otherwise, what is listed is presumed to be in good order, ie a property component is presupposed to be in good condition, unless indicated as not so ‘in 
(brackets)’, following each component’s description. 
 
Please be advised that items left in lofts, cellars or in locked rooms, garages and sheds, which have not been noted in the inventory, are the sole responsibility 
of the landlord. 
 
The movement of any items of heavy furniture, appliances or equipment will not be undertaken; therefore, some observations may be restricted, where such 
items hinder full view. 
 
To avoid possible mistakes, it is recommended that the inventory clerk complete an inventory or check-out unhindered, without landlords or tenants present. 
Where the contrary occurs and it is deemed difficult for the clerk to differentiate between that belonging to the landlord and that belonging to the tenant, the 
report may contain inaccuracies, for which the clerk will not be held responsible. 
 
It is further recommended that validation of this inventory be completed by either landlord or tenant, to confirm its accuracy. Any queries or discrepancies 
about the description or content must be addressed to the clerk or inventoryclerk.com within 14 days of the date of inspection. 
 
 
SAFETY DISCLAIMER  
The inventory relates only to the furniture, furnishings and all landlord’s equipment and contents in the property. It is no guarantee of said equipment/contents 
or any comment on said equipment/contents’ safety – merely a record that such items are in the property, at the date of the inventory, together with the 
superficial condition of said equipment/contents. None of the electrical or gas appliances will have been checked for ‘working order’, unless (for the 
convenience of the clerk) an item is activated to help the clerk to complete his/her inspection. 
 
The inventory clerk may not be a qualified electrician, HHSRS or fire-regulation expert and is not required to report on anything which may contravene any 
housing or health & safety regulations, although the clerk may indicate items which appear to require attention. 
 
HOUSING HEALTH & SAFETY RATING SYSTEM (HHSRS) 
The HHSRS has been introduced in light of the Housing Act 2004 (the Act) and is guidance for landlords and property-related professionals. 
 
The Act changes the way in which local authorities assess housing conditions. They will now look at the condition of properties, using the HHSRS risk-
assessment approach. This does not set out minimum standards. It is concerned with avoiding or, at the very least, minimising potential hazards. This means 
that landlords should also review conditions regularly, to try to see where and how their properties can be improved and made more safe. 
 
Inventory clerks (although not qualified, under the HHSRS, to assess the condition of properties) will use common sense, however, linked to guidelines issued 
by the government, to indicate any potential hazard in the property. These will be marked with (++++)  on the inventory. 
 
FURNITURE & FURNISHINGS (FIRE) (SAFETY) REGULATIONS 1988  
as amended 1993 
Relevant furniture and furnishings complying with the above regulations, with the appropriate label, will be indicated on the inventory as ‘fire-resistant’. 
 
In the case of any relevant furniture and furnishings on which no labels are identified and the landlord has not confirmed that the items comply with the above 
regulations, these will be marked with (****)  on the inventory; this does not mean, however, that they do not comply – it means that no appropriate label has 
been noted. 
 
FIREGUARDS 
Where there are any loose fireguards, not part of a heater, gas or electric fire, these will be indicated on the inventory. 
 
SMOKE DETECTORS 
It is the landlord’s responsibility to supply and fit smoke detectors; it is the tenant’s responsibility to inspect any smoke detectors regularly, to ensure that they 
are in full working order, as described in the manufacturer’s instructions. Inventory clerks may indicate that such an item is poorly sited, missing or observably 
not functioning. 
 
THE (EVIDENCE-BASED) TENANT DEPOSIT SCHEME 
From April 2007, it’s been a requirement that landlords adhere to one of the three ‘tenant deposit schemes’. This means that, at each tenancy’s 
commencement, a tenant’s deposit is secured against evidence of the condition and contents of the property. ‘The natural path of a deposit is back to the 
tenant’, meaning that, at each tenancy’s end (unless shown to the contrary), the deposit will be returned to the tenant. 
 
INVENTORY AND CHECK-IN INSPECTION AT THE TENANCY’S START 
For the inventory and check-in inspection to be completed accurately, it is essential that a property be readied for a tenant. This means that it should be in a 
clean and tidy condition and should not include items which will not form part of the inventory, to avoid their accidental inclusion as part of the tenancy. 
 
CHECK-OUT INSPECTION AT THE TENANCY’S END  
For a check-out inspection to be completed accurately, it is essential (before the final check-out inspection is due) that all items be returned to their respective 
locations, as indicated in the original inventory. Failure to do so may incur further costs, since the inventory clerk is not commissioned to search for missing 
items and, therefore, may list them as missing, thus incurring the tenant’s unnecessary costs. 
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GENERAL DESCRIPTION AND CONDITION  
 
A 1 bedroom, centrally heated, double glazed unfurnished flat close to the centre of Bournemouth. 
 
CONTENTS 
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ENTRANCE HALL  
 

DOOR 
1. Dark brown stained wood, chrome effect number, chrome effect Era lock with matching pull 

tab and mortice lock to outside, chrome effect latch, 2 bronze coloured double coat hooks and 
grey plastic single coat hook to inside. 

2. White painted wood doorframe with dark brown stained wood doorsill (small mark to inside 
bottom right corner, doorsill marked). 

 
CEILING 

3. White emulsion, white painted coving, white painted loft hatch and frame (some dirty marks 
on loft hatch). 

 
LIGHTS 

4. Ceiling mounted chrome effect circular unit with bulb and opaque glass shade. 
 

WALLS 
5. Magnolia emulsion (small mark above entrance door, shrinkage cracks around doorframe, 

shrinkage crack and minor marks around mirror, stains and slight discolouration right of 
bathroom).  

6. White painted wood skirting boards (minor marks left of bedroom). 
 

FLOOR 
7. Dark brown loop pile carpet. 

 
ELECTRICS 

8. Stainless steel double light switch. 
9. Matching double power socket. 

10. Wall mounted Drayton central heating control. 
11. Door entry phone. 
12. Isolator switch. 
13. Ceiling mounted smoke detector. 
 

MISCELLANEOUS ITEMS 
14. Wall mounted mirror. 
 

BEDROOM 
 

DOOR 
15. White painted wood, 2 brushed chrome effect lever handles (scuff marks to outside below 

handle, slight discolouration above handle, scuff marks to inside bottom right panel and 
along bottom edge). 

16. White painted wood doorframe (paint cracking in both inside top corners, several scuff 
marks to inside bottom left edge, small chip across inside top edge). 

 
WINDOWS 

17. Pine effect double glazed velux with matching frame and alloy handle. 
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BEDROOM (continued) 
 

CEILING 
18. White emulsion with white painted coving to 3 sides (small stain and scuff marks towards 

back wall, stains on coving left side behind door). 
 

LIGHTS 
19. White hanging pendant with energy-saving bulb. 
 

WALLS 
20. Magnolia emulsion (settlement crack and minor scuff marks behind door, minor scuff marks 

and some discolouration to back left wall, minor scuff marks along main left wall, slight 
discolouration and marks below window and minor scuff marks above and right of radiator). 

21. White painted wood skirting boards (several marks and stains to all sides). 
 

FLOOR 
22. Continuation from hall with chrome effect edging strip and chrome effect and black doorstop 

(some furniture indentations).  
 

HEATING 
23. White double radiator with 2 side valves and thermostat control.  
 

ELECTRICS 
24. Stainless steel single light switch. 
25. 3 matching double power sockets. 
26. Matching TV socket. 
27. White telephone socket. 
 

FURNITURE 
28. Pink flower patterned double bed base, cream and blue flower patterned double mattress with 

white mattress protector (fire resistant, several stains on mattress). 
 

BATHROOM  
 

DOOR 
29. Door to match bedroom door, 2 chrome effect lever handles with white plastic hook to inside 

(remains of adhesive pad on inside). 
30. White painted wood doorframe (small damaged area outside right edge, paint cracking 

inside left edge). 
 

WINDOWS 
31. Pine effect double glazed velux with matching frame and alloy handle (remains of adhesive 

stickers on glass).  
 

CEILING 
32. White emulsion (small paint chip left of light fitting, settlement crack across centre, small 

dirty marks close to velux). 
 

LIGHTS 
33. Ceiling mounted chrome effect circular unit with bulb and opaque glass shade. 
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BATHROOM (continued)   
 

WALLS 
34. Magnolia emulsion with beige ceramic and stone effect border tiles around bath and behind 

wash basin  (some small stains and minor scuff mark right of washbasin, pink stain and 
remains of adhesive pad left side of bath, minor marks around toilet). 

35. White painted wood skirting boards (slightly dusty and places). 
 

FLOOR 
36. Beige ceramic tiles with chrome effect and black doorstop. 
 

HEATING 
37. Wall mounted white towel radiator with 2 side valves. 
 

ELECTRICS 
38. Ceiling mounted extractor. 
39. Wall mounted strip light with grey plastic shade, shaver point, white cord and plastic pull 

(light not working). 
 

WASHBASIN 
40. White ceramic with matching pedestal, chrome effect waste, chrome effect pop-up lever plug, 

chrome effect overflow, single chrome effect tap (waste and plug slightly tarnished). 
 

TOILET 
41. White ceramic cistern and pan, white seat and lid, chrome effect push flush. 
 

BATH 
42. White acrylic bath with white high-gloss side panel, chrome effect waste, chrome effect pop-

up plug with control, chrome effect taps with mixer spout, chrome effect shower control with 
chrome effect flexi hose, showerhead and riser rail, glass shower screen with aluminium 
frame (flexi hose discoloured, minor marks on side panel). 

 
MISCELLANEOUS ITEMS 

43. White toilet brush in white plastic holder. 
44. 4 mirror tiles stuck to wall. 
 

LOUNGE/KITCHEN  
 

DOOR 
45. Door to match bedroom with 2 brushed chrome effect lever handles (scratch marks to outside 

right edge and along outside bottom edge, minor marks along inside bottom edge). 
46. White painted wood doorframe (several small marks across outside top edge, scuff marks to 

both outside bottom corners, minor marks to inside bottom corners). 
 

WINDOWS 
47. 2 white UPVC double glazed each with 1 fixed panel, 1 opening panel, white metal lever 

handles, lock and air vent. 
48. 2 white UPVC window frames. 
49. 2 white painted wood windowsills (minor scratch marks to both). 
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LOUNGE/KITCHEN (continued)  
 

CEILING 
50. White emulsion with white painted coving (small stains and discolouration left side towards 

kitchen units, 4 screws in coving right of entrance door, plaster stains and repaired coving 
left corner above gas boiler, minor marks above wall units). 

 
LIGHTS 

51. White hanging pendant with energy saving bulb. 
52. Chrome effect and wood bar unit with 4 spotlights (2 not working) 
53. 2 under cabinet strip lights. 
 

WALLS 
54. Magnolia emulsion (small stain next to light switch, small stains and marks above and left of 

sink unit, minor marks behind worktops, small stains and marks below left window and left of 
radiator, minor marks and discolouration right of entrance door). 

55. White painted wood skirting boards (minor marks to all sides). 
 

FLOOR 
56. Continuation from hall, chrome effect edging strip (several small beige stains scattered 

throughout). 
 

HEATING 
57. White double radiator with 2 side valves and thermostat control. 
 

ELECTRICS 
58. Stainless steel triple light switch. 
59. 7 matching double power sockets. 
60. Single TV socket. 
61. Double TV socket. 
62. 2 matching single fused sockets. 
63. Single illuminated socket. 
64. White telephone socket. 
65. Ceiling mounted smoke detector. 
 

BUILT-IN CUPBOARD 
66. White painted wood door and frame, chrome effect pull handle, inside magnolia emulsion 

walls, contains consumer trip switch box, electric meter and rolled up piece of carpet (small 
screw to outside of door). 

 
KITCHEN UNITS 

67. Light brown wood effect cases and doors, brushed chrome effect handles, light brown wood 
effect pelmets and kickboards, glass panel behind hob, black speckled laminate worktops and 
up stands (several small scratch marks both sides of hob). 

 
SINK UNIT 

68. Stainless steel bowl with right side drainer, stainless steel strainer plug, chrome effect mixer 
tap, corner cupboard below with single door contains waste pipes, water pipes, water stop tap 
and single power socket (bowl slightly scratched, bowl and drainer water stained). 
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LOUNGE/KITCHEN (continued)  
 

WALL UNITS 
69. Single with 2 shelves (slight staining on pelmet above). 
70. Single with 2 shelves (minor stain on back panel). 
71. Single disguising extractor. 
72. Slimline single with 2 shelves. 
73. Single with 2 shelves. 
74. Slimline single with 2 shelves. 
 

FLOOR UNITS 
75. Single disguising washer machine. 
76. Bank of 4 drawers, top drawer contains plastic ice cube tray, bottom drawer contains plastic 

bag with instruction leaflets. 
77. Slimline single right of oven, single shelf and power socket. 
78. Slimline single disguising fridge. 
 

APPLIANCES 
79. Unbadged washing machine. 
80. Glow Worm gas boiler. 
81. Unbadged extractor with light and controls (some small greasy stains). 
82. Stoves stainless steel gas hob with 4 burners, 4 side controls and igniter switch (slight 

staining around front left burner). 
83. Stoves electric oven with glass drop-down door, front controls and digital display, inside 2 

wire shelves, grill pan and tray (grill pan, tray and shelves slightly discoloured). 
84. Unbadged fridge with 2  grey plastic shelves inside door, 2 glass shelves to main section with 

crisper unit, grey plastic cover, egg tray, light and temperature controls, small freezer 
compartment above with white plastic door (some stains on door shelves). 

 
MISCELLANEOUS ITEMS 

85. Chrome effect dish drainer. 
86. Opaque plastic waste bin. 
87. Westclox clock in opaque plastic frame. 
 
 
 
 

SERVICES LOCATION SERIAL NO READINGS 
GAS Not Found - - 

ELECTRICITY Lounge Built in Cupboard D1234567 02786 
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